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Zodiac Workspace Terminal User Guide

Operating Instructions

Home Screen

The home screen is a blank canvas unless pre-programmed to a customer requirement. The system offers full
customisation of backgrounds, logos, titles and messages to meet requirements and branding. Please refer to the
Zodiac Workspace Web Portal User Guide for further information on customising the system.
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Default Home Screen - = _

TAP THE SCREEN TO START - S-ELECTA

Customised Home Screen

Zodiac Workspace gives you the power to tailor locker use to your environment — whether you’re managing
assigned desks, hybrid teams or high-traffic guest areas.

Three distinct access modes are available, depending on how the system has been setup by the Administrator.

O Private mode
Assign lockers to individual users for exclusive, ongoing access. Ideal for permanent staff or teams
with fixed workstations. Users simply tap their RFID card or enter their PIN — no keys, no confusion.
O Registered public mode
Perfect for hybrid teams or shared offices. This mode allows pre-approved users to access any
available locker. Once registered, users can access lockers instantly using their RFID card or PIN -

no admin needed.

O Guest mode

C \/\ For open environments, like co-working spaces or visitor zones. Guest Mode makes lockers
freely available to anyone. User just scan their RFID card or enter their PIN before selecting an
available locker.




Storage Access Screen

Your first tap of the Home screen opens the Storage Access screen which includes the system toolbar. Display
customisation also applies to the storage access screen.

Non-Registered users can select Guest Access (if guest access option is enabled).

Registered users have the option of entering a predefined PIN or using an RFID tag/card.

Non-registered user/ Guest access Registered user access options

Select Access Method

Guest Access Registered Users
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Network connection indicator =~ Customisable Logo Language
Back

Home Admin  Qptions
Settings
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par includes a network connection indicator ; green connected, red not connected. Basic navigation
and local administrator access are also available.

eir desired language by pressing the Globe icon in the bottom right hand corner. The available
e Administrator, refer to the Zodiac Workspace Web Portal User Guide for details.
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Locker Grid Display

The locker configuration is set up by the supplier which results in the locker grid display for users to view and select
the lockers.

The locker access mode can be set in the Zodiac Workspace Web Portal User Guide for each individual door.

Hello choose your locker

Select Size Zoom In Zoom Out Reset View

Available [ Occupied Guest Locker [l Unavailable

Side Door 1 Front Door 1 ﬁ

Front Door 2

You can touch & drag the group of lockers to navigate locker view.

Hello choose your locker

Balect Bire T I Zaam O Phissat View

Aoniable [N Ocoupied Gisest Locker [N Lisevailnhie

The user can zoom in/out and drag
the locker grid to suit. The grid can
be reset to the default display by
selecting Reset View.

Front Door 1

The user can filter the locker grid to
show available lockers in the size
required by pressing Select Size and
selecting the locker size.




Guest Mode User Access - Select a locker

After selecting Guest Access, the locker grid will be displayed. This allows you to select any locker that has
been allocated to guest use. Any lockers already in use or lockers allocated to registered users will be shown as
unavailable.

Hello choose your locker

Select Size Zoom In Zoom Out Reset View
Avallable [ Occupied Guest Locker [ Unavailable N

In this example,
only Front Door 1 is
available to guests

You can touch & drag the group of lockers to navigate locker view.

® 1)

Guest users must enter a 6-digit PIN of their choice, as directed.

Enter New PIN

Re Enter New PIN

S
1 2 3

Door Open

Locker Open - Front
Door 1

Thank you, Please close the locker door.

Door closed!

The system will confirm when the
door has been securely closed.



Guest Mode User Access - Retrieving your items from your chosen locker
Select the Guest Access tile on the Storage Access screen, this will display the locker grid. Select your locker, note

this will be shown as Occupied as it is in use.

Hello choose your locker

Select Slze Zoom In Zoom Out Reset View
Available [ Occupied Guest Locker [l Unavailable

mn

Side Door 1 Front Door 1 n
Front Door 2

You can touch & dreg the group of leckers to navigate locker view.

@ (~1#)

You will be asked to enter your access PIN used to lock the locker, which will unlock the locker door.

You will be given the option to finish using the locker or retain it for further use before unlocking the locker. This
option can be enabled/disabled through the Zodiac Workspace Web Portal User Guide.

Confirmation of you desired option will be displayed.

Enter Access PIN

Do you want to continue with this

locker?

Vox, | il contines uming lockes

Mo, Finish using ths sk

Great! You can continue using this locker Released! Locker is now available




Registered Public Mode User Access — PIN Code Access
Registered Users have two options for access to lockers; PIN code or RFID.
PIN code and RFID allocation is an administrator function, see Zodiac Workspace Web Portal User Guide for detail.

Selecting the PIN code option on the previous screen will display a keypad to enter your allocated PIN code
followed by Submit.

Enter Access PIN

-

If you mistype your
PIN, you can use
the backspace or
clear buttons

® 0

Entering your PIN opens the locker grid to show locker availability. In this example, the available Registered Public
lockers are in light blue.

Hello Lowe, choose your locker

Zoom In Zoom Qut Reset View

Your Locker(s) [N Available [N Occupied [N

You can touch & drag the group of lockers 1o navigate locker view.




Select your desired locker on the diagram, noting which lockers are available.

Are you sure you want to

open Front Door 27

Open door

Close

Confirm that you want to continue to open the selected locker door, the system will open the door. Ensure you close
the door when ready.

Door Open

Locker Open - Front
Door 2

Thank you, Please close the locker door.

® o0

The system will confirm when the
door has been securely closed Door closed!




Registered Public Mode User Access — RFID Access

Selecting the RFID option on the previous screen will display a prompt to Tap Your Card On The Reader To Access
The System.

Tap Your Card On The Reader
To Access The System

@ CROO

Scanning your RFID tag or card opens the locker grid showing locker availability. In this example, the available
lockers are in light blue.

Hello Lowe, choose your locker

ZoomIn Zoom Out Reset Wiew

Your Locker(s) [ Available [N Occupied [N

You can touch & drag the group of lockars to navigate locker view.




Select your desired locker from the locker grid, noting which lockers are available.

Are you sure you want to

open Front Door 27

Open door

Close

Confirm that you want to continue to open the selected locker door, the system will open the door. Ensure you close
the door when you are ready.
Door Open

Locker Open - Front
Door 2

Thank you, Please close the locker door.

The system will confirm when the
door has been securely closed Door closed!




Registered Public Mode User Access — Unlocking
Retrieving your items from your chosen locker.

Use either access method to open the locker as previously described.

Door Open

Locker Open - Front

Door 2

Thank you, Please close the locker door.

° e

On closing the door, the system will ask you to confirm if you want to keep the locker or release it.

Do you want to continue with this
locker?

You can keep using this locker, or release it

/ Yeas, | will continue using locker

/ No, Finish using this locker \

Great! You can continue using this locker Released! Locker is now available
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Private Mode User Access — PIN Code Access

Registered Users that have allocated lockers have two options for access to lockers, PIN code or RFID. PIN code,
RFID and locker allocation is an administrator function, see Zodiac Workspace Web Portal User Guide for detail.

Selecting the PIN code option on the Storage Access screen will display a keypad to enter your PIN code followed
by Submit. Your allocated locker will automatically open.

Enter Access PIN

--

® o0

If you mistype your PIN, you can use the backspace or Clear buttons.

Door Open

Locker Open - Side
Door 1

Thank you, Please close the locker door.

The system will confirm when the
door has been securely closed Door closed!




Private Mode User Access — RFID Code Access

Access to your private allocated locker.

Selecting the RFID option on the Storage Access screen will display a prompt to Tap Your Card On The Reader To
Access The System. Your allocated locker will automatically open after placing you RFID tag or fob on the reader.

Tap Your Card On The Reader
To Access The System

Door Open

Locker Open - Side
Door 1

Thank you, Please close the locker door.

The system will confirm when the
door has been securely closed Door closed!



Private Mode User Access — Unlocking
Retrieving your items from your private allocated locker.

Use either access method to open the locker as previously described.

Door Open

Locker Open - Side
Door 1

Thank you, Please close the locker door.

The system will confirm when the
door has been securely closed Door closed!




Zodiac Workspace Terminal

Local Administrator Features

Accessing Local Administrator Features

Select Access Method

Guest Access Registered Users

Settings

& QOO

Selecting the Settings button in the bottom right hand corner brings up the Admin Settings. Login, enter the Admin
Access PIN and the Admin Settings menu will be displayed.

Enter Access PIN

TN Admin Settings

Firmware Version: 1.2.0

Lowe and Fletcher

O

Fower

Reset PIN Metwork Unlock/Lock Lockers



Changing Admin PIN code
Select Reset PIN option on Admin Settings menu
Enter New PIN code using keypad

Confirm you want to reset PIN Reset PIN

Enter New PIN
Reset PIN

ENTER YOUR PINCODE

Close Keyboard

Do you want to reset PIN YA

Restart or Shutdown the system I
Select the Power option on Admin Settings menu

Two power options are displayed — Restart or

Shutdown — Confirm action after selection Powier

Admin Settings Restart

Firmware Version: 1.2.0
Lowe and Fletcher Demobox

° CO o (=1A)




Network Configuration Settings
Select Network option from the Admin Settings menu

The IP address will be displayed if connecting to the
network with an ethernet connection

The green indicator in the bottom left hand corner
shows that Zodiac is connected to a network

Network Configuration

Internet : Connected
Connection Type : Ethemnet
IP:

OB

Network Settings

The Network option displays the Network Configuration:
the connection status, the connection type and IP
address.

The system will automatically obtain an IP address.

Manage 1P
® Obtain an P Ac
Use Tha Followi
IP Address

Subnet Mask

Default Gateway

(1]

n allows for manual input of IP

enter the IP Address, Subnet
ay, followed by the Confirm

Network Settings

ETHERNET

Manage IP

) 06

Selecting Network settings opens the Network Settings
options.

The administrator can choose between an Ethernet or
WiFI network connection using the toggle switches and
has the option to Manage Networks or IP address.




Network Configuration Settings A

Network Settings .

wh

Manage Networks Manage Networks

Connected Available

Paul’s iPhane
IT's iPhone
WLAN_Guest

Connected Avallable

L&F Guest o

L&F loT

CO® o (=IAlC]

The Manage Networks option displays either networks previously used under the Connected tab or Networks
Available for connection.

Previously used networks can be deleted with the trash can icon.

Network Settings Network Settings

Metwork L&F Guest Netwaork WLAMN Guest

Password Password

° QO o (1)

The Administrator can select an available ethernet or WiFi network and input the password by pressing the settings
icon next to available network.




Unlock/Lock Lockers
Select Lockers option from the Admin Settings menu

All lockers can be unlocked or locked

All Lockers

Filter Reset Filber Unlock Al Filker Resel Filler Unlock a8 Leck All

Gt iz cuped Unlosk

Frant Doer 1 Avalate Unlock

Unlozk

° O

Lockers can be unlocked or locked individually, or all at the same time, using Unlock All and Lock All buttons. The
current lock status will be shown highlighted in blue.

The locker list can be filtered by selecting a Status from
the dropdown list followed by the Filter button.

All Lockers

1mer Feset Filter Unlock all Lock All
Available — Shows Public Registered Lockers currently
available

Available for Guest — Shows Guest lockers currently
available

Guest Occupied — Shows Guest lockers currently in use

Public Restricted — Shows Public Registered lockers
currently in use

Private — Shows all Private allocated lockers

’ressing the blue ‘+' displays the recent locker activity
uding date and time. This also allows admin to reset
dividual guest locker.

All Lockers

Flltes et Filey

Gust Do uped

s bigtary

Setup By Guest |gor

Loeker Pupased

Lpailable



Locker Name All Lockers

Fiter Reset Filter Urdock All Lock All

Close Keyboard

@ QO o o0

Alternatively, an individual locker can be selected by entering the locker name followed by the filter button.




Need help? We're all ears!

Lowe & Fletcher
lowe-and-fletcher.co.uk

Euro-Locks
euro-locks.com

Lowe & Fletcher Ltd (UK)
E: sales@lowe-and-fletcher.co.uk
T:+44 (0) 121 505 0400

Lowe & Fletcher Inc (USA)
E: sales@loweandfletcherinc.com
T:+1(616) 994 0490

Euro-Locks SA NV (Belgium)
E: sales@euro-locks.be
T:+32 61 212.261
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Lowe & Fletcher Inc
loweandfletcherinc.com

Euro-Locks SA (France)
E: euro-locks@euro-locks.fr
T:+33(0)3.87.92.61.11

Euro-Locks Sicherheitseinrichtungen GmbH (Germany)
E: vertrieb@euro-locks.de
T:+49 (0) 6897 9072 0

Euro-Locks Sp. z 0. o. (Poland)
E: sekretariat@euro-locks.pl
T: +48 (32) 344-78-70,-82, -84
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